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DIRECTORATE OF HHIGHER EDUCATION PUNJAB, S.A.S5 Nagar : } \J\/
Collope Education BRANCH /"L—'\!\
i

Nemo No: Q)
v 8D )ated: /(,/()) /_),n,l(, ’2/

aendemic standards in Govt, Colleges of Punjab.

reler to the subypeot cited above
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I lve tollos e cndehnes ave eesned tor st amplimee [orthawith:

b \ \ . : .
Do bvery Pomapal shall cnsee 1o ot the attendance ol ¢

(sJ

\ﬂ? si2liours. Leachers. whose tmetable star
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10. [ [abitoa: late coniers shall

non-teachimg) thiongh hiometric
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Lvery college teacher (Regular, Py

college according to his alloted timetable

Ol st a9 AM. Tlowever, /ero

O nenntinme mlomuty s evers collepy
Directorate, Theher

ertod can be seheduled wath prioe approval - from the

Jducation angalby
mplovees (1 caching and

Wendance system and the printout ol datly

nantained by the Principal Tor future

atendance of emplovees will he siened and
| Principal. The dircctorate

il be the responsibiline of the concernt
opy copies of hro-mietnc attendiancee of any working day/days

time or Guest Faculty or Contractual) having
and half hours daily in the

all workload) shall maintain stay Tor at least fve
allotted in accordance

which should be

with the UGC and Punjab Govl. guidelines spanning not less than five and nalf
« [rom second period or later, shall not be
¢ completion of five and half hours stay

s before this period. Every
ble and stay hours ol a

Allowed o leave college campus belore th
in the college even il he/she mects his allotted classe
Principal shall appoint a nodal officer to ensure timet
teacher strictly according to governiment instructions.
During the stay hours. no employee shall be permitted to leave the college
ss is permitted by the Principal and an entry

premises unle
ained and countersigned by th

made in the Movement Register maint
this purpose.

A Teacher can be asked to stay in college bevond i
so requires in special circumstanees according to the work requirement.
Every employee (Regular and Purt-time
on ilIRMS. Casual Leave applications received on 1H
dav of leave shall only be considered by the
proceed on leave with the prior permission of 1
hall sanction the leave of an cmplovee as per the P
Rules and shall ensure 1o maintain proper
the Principal shall sanction the lcave

unjab Civil Service Lea

clrcumslances.
| cave applications may be accepted |
cmployee could not able to apply on THI
repistered on IRMS m

craployees nol
or as seanned document on cmatl,

hrough hard copy
wise. Teacher-wise
sl shall be sent Lo the Director
Fabte therealter

‘,C”()(J
ring
Any chanec i the e

¥ ,|\,‘ 'lil|k N\

Directorate A copy ol the i

Attendance ol students st

without marking cither “A- o
Register atregular mtervals at e
List of collepe teachers on LV

AM for infermaiion o the o] ents,
be nformed 1o the Director

150 onge a nonth,
Jhatl be displayed on notiee bhoard d

(Gr appropriat. Aclion agans| such employees

to this effect must be
e Principal tor

ve and half hours it Principal

registered on [HRMS  must apply leave
RMS betore 9 AM on the
Principal. Every employce shall
he competent authority. Principal
C
record of the same. In exceptional
iving reason In wriing.
hrough official email of the office in case an
2MS but not through any other torm. The
ay apply leave in writing duly sizned

2l room-wise Time Table  duly stened by the
e belore the commencement ol clusses.
Jiall be immediately intimated o the
hall be pasted onevery nouiee board and

»canned with CamScanner

college websie
el be marked datly and no column shall be left blank
o Princinal shall countersign the Attendance

aily by 9:30

ate Higher Education
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Leave applications may bhe aceepted through official enidl of the office in casc an
cmployee could not able to

apphy on THIRMS but not through any other form. The

cmplovees no registered on HHHTKMS may apply leave in writing duly signed
through har COPN Joras scanned docoiment on email.

7. Period-wise, Feacher-wise and  room-wise Time Labie duly signed by the

Principal shall be sent (o the Directorate betore the commencement of classcs.
Any change in the Time Table thereafier shall be inediately intimated 10 the
Directorate. A copy ol the Time Lable shall be pasted on cvery notice board and
colleae website,

8. Atendance of students shall be maiked
wWithout marking cither *A° or ‘I
Reaister at regular intervals

aily and no column shall be left blank

Principal shall - ontersign the Attendance

al least once a month.

1St ol college 1eachers on leave shall be displayed on notice board daily by 9:30

AN for information 1o the students. |

10. Fabitual late comers shall be informed 1o the Directorate Higher Education
lor appropriate action against such cmployecs.

1. Functions/Invited lectures/Ixtra-curriculum aciivities shall be organized
after the teaching hours and no teaching work should be affected due to such
aclivities.

S

12, Principals shall ensure to check the website ais cmail of the directorate at
lcast two times daily.
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